TO BE PUT ON COMPANY HEADED PAPER 
{Client to insert date} 
Dear (Contact at Provider)
Stop Contribution Notice
I am writing to inform you that we will no longer be using [PROVDER NAME] as our Auto Enrolment Workplace Penson Scheme, please ensure the member records are noted accordingly.
In light of the above, the final contribution will be for the [MONTH] pay period, with the contribution file loaded around [DATE].
Please confirm receipt of this letter/email, along with providing details of any further information you may require.

Yours sincerely 
On behalf of [Employer Name] 

